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                   A Cotton Treasure Design 

                                                                     Turning Cotton into Treasure 

Executive Tote 

Please read all instructions before cutting the fabric.  

While making it pay close attention to seam allowance instructions as they change throughout the pattern.  

Label all pieces to make them easy to identify.  

Cutting Instructions: 

1. Fab. # 1 - Outside of the bag and handles 

  - Cut 3 strips 3” wide x WOF (width of fabric) 

  - reserve the rest for quilting, minimum 27” x WOF 

2. Fab. # 2 - Bag lining (inside) 

  - It will be used with Fab. # 1 to be quilted for the main body of the bag ( min. 27” x WOF) 

3. Fab. # 3 - Outside pockets and handles 

  - Cut 3 strips 3” wide x WOF (width of fabric) 

  - reserve the rest for quilting, minimum 19” x 28” 

4. Fab. # 4 - Outside pocket lining 

  - It will be used with Fab. # 3 to be quilted for the outside pockets of the bag (min 19” x 28”) 

5. Fab. # 5 - Inside pockets 

  - cut 1 strip 10¾” wide, sub cut into 2 rectangles 10¾” x 19” for the large inside pocket 

  - cut 1 strip 7” wide, sub cut into 2 rectangles 7” x 17” for the small inside pocket 

  - cut 1 strip 7” wide, sub cut into 4 rectangles 7” x 8½” for the side inside pockets 

6. Fab. # 6 - Trim for inside pockets 

  - cut 2 strips 2½” wide and sub cut into the following: 

  A. One 2½” x 19” B. One 2½” x 17” C. Two 2½” x 8½”  

7. Fab. # 7 - Binding 

  - Cut 2 strips 2½” wide, sub cut into: 3 - 2½” x 17” and 2 - 2½” x 7” 

  - cut the remaining fabric on 45 degree angle (bias). If you are cutting from the 14” of leftover fabric, you will 

  need approximately 6 cuts 2⅝” wide.   

  This should give you about 110” of bias binding after joining the strips and to end.    

8. Batting  - cut 4 strips 3” wide and 60” long, they can be pieced 

  - one piece that is double thickness 27” x 44” and one piece that is  double thickness 19” x 28” 

   I used a double thickness of fusible batting but you could also use a single layer of Soft & Stable. 

9. Buckram - one piece 11” x 16” and one piece 7” x 16” 

10.  Paper backed fusible - 2 pieces 10¾” x 15¾” and 2 pieces 6¾” x 15¾” 

11. Webbing - two pieces 1½” x 60” long 

12. Elastic - two pieces ¾” x 6” long 

13. Velcro - two pieces ¾” x 1½” long of both loop and hook tape 
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A. Outside pocket placement 

B. End of outside pocket 

C. Bag bottom center 

D. Side panel placement 
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Diagram # 1 

Outside dimensions: 

17” x 40” 

E. Back side handle placement 

F. Placement for bottom of the lock 

G. Placement for top of the lock 

H. Velcro placement 
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Diagram # 2 

Outside dimensions: 

17” x 26” 

C. Bag bottom center 

L. Foot placement 

M. Zipper placement 

N. Stitch line for pocket divider 

O. Velcro placement (on the lining side) 
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Feet tabs oriented  
across the panel 

1. Quilt together Fabric # 1 and Fabric # 2 

Cut the quilted fabric to the size indicated below, then stitch ⅛” from the edge around all sides to secure the cut threads. 

A. 1 piece 17” x 40” - bag shell 

B. 2 pieces 7” x 14” - side panels 

2. Using a temporary marker draw all reference points “A” to “H”  from diagram # 1 onto the outside of the main bag panel. 

3. Quilt together Fabric # 3 and Fabric # 4 for the outside pocket. 

A. Square the quilted panel on 3 sides (two long and one short on the r ight side of the panel),  

secure the cut threads by sewing ⅛” from the 3 squared edges of the panel. 

B. Make a cut 9” from the r ight side edge to inser t a zipper , re-stitch the edges. 

You should have a double slider heavy weight zipper with the sliders facing each other. 

C. Center  the length of the zipper  along the 17” cut edge so any excess  

of the zipper is spread evenly on both sides 

D. With r ight sides together  align the zipper  along the 17” cut edge  

of the pocket panel, then move the zipper tape so it hangs over the cut edge by 1/16”. 

E. Sew with ¼” seam allowance measuring from the edge of the zipper  tape. 

F. Turn the zipper  tape to the inside and top stitch along the very edge of the zipper  tape.  

By doing the 1/16” overhang you should have a very nice finished edge without showing any raw edges of the panel. 

G. Using the same technique align and attach the other  side of the zipper  to the other  cut edge of the panel. 

Make sure that you have a straight edge on both long sides. 

Just in case you are wondering why you have a zipper at the bottom of the pocket???…….. You can open the zipper and 

place the bag securely over the handle of your suitcase or close the zipper and have an extra pocket. 

 

H. Bring both sliders to the center  and then stitch ⅛” from the edge of the panel going slowly through  

the zipper tape on each end. Trim any excess zipper to be even with the long edge of the quilted panel. 

Now you can trim the forth side of the panel so the panel is 26” long and re-stitch to secure the cut quilting threads. 

I. Draw all the reference points “C”, “L”, “M”, “N” on the front of the panel following diagram # 2  

and velcro position “O” that is marked on the back side. 

J. Attach the feet in places indicated by “L” or ienting the tabs across the panel. 

 

 

K. Take two of the pre-cut 2½” x 17” binding strips (Fab. #7), fold in half lengthwise and press. 

Apply the binding strips to the short edges of the panel on the lining side with ¼” seam allowance.  

Flip to the front and finish by hand or machine. 

 

Back side shown  

for zipper placement 

Edge of the panel 
is 1/16” away from 
the edge of the 
zipper tape 
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4. Handles. 

A. Join the 3 strips of Fabric # 1 end to end to make one long strip, then cut in half to get approximately 3”  x 60”.  

Repeat with Fabric # 3 strips. 

B. Take one str ip of Fab. # 1 and one str ip of Fab. # 3 and two str ips of batting. Place the fabr ics r ight side together , 

then place 2 batting strips on top. Stitch on three sides with ¼” seam allowance, leaving one 3” side open.  

I usually trim the batting outside the seam allowance to reduce the bulk when the handle is turned right side out. 

C. Turn the handles r ight side out using a broom stick or  piece of dowel. 

Cut off about ½” on stitched 3” end to open it.  

Roll the handle between your fingers to expose the seam, make the handle flat and then press. 

D.  Top stitch ¼” from the edges on both long sides of the handle. 

E. Inser t the 1½” webbing between the two layers of batting. 

I like to tape the webbing to one end of a yard/meter stick and use it to thread the webbing through the handle.  

F. Once the webbing is in place top stitch again about a ¼” inside the first stitch line to secure the webbing.  

Trim each handle to 59” long. 

5. Inside pockets. 
 

All pockets 

A. Sew the cor responding length of tr im (Fab. #6) between the rectangles of Fab. # 5 for  each pocket. 

B. Press seams in one direction. 

C. Fold in half and press 

 

 

Side Pockets 

A. Stitch in the ditch across the pocket where the tr im meets the body of the pocket  

B. Inser t elastic into the channel you just created, secure the elastic with safety pins  

about 1” from the edge on both sides. 

C. Stitch both sides and bottom with ⅛” seam allowance. 

DO NOT REMOVE THE SAFETY PINS!!! 

 

 

Small Pocket   
A. Apply the paper  backed fusible to both sides of buckram. 

Place the fusible so that ¼” of buckram is showing around all four sides.  

It is cut smaller to protect your iron and ironing board. 

B. Remove paper  from one side, open the pocket fabr ic and place the peeled side of buckram down at the top even with 

the crease and centered between the two sides. You should have about ½” on each side and ¾” at the bottom not covered by 

buckram. Fuse in place by pressing (check instructions from the manufacturer of the paper back fusible you are using). 

C. Remove paper  backing from the top of the buckram, br ing the rest of the fabr ic down over  the buckram pulling it 

tight to the edge and fuse. 

D. Stitch in the ditch across the pocket where the tr im meets the body of the pocket. 

 

 

Pocket rectangle 

Trim 

Pocket rectangle 

           Elastic 

Stitch in the ditch 
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Large Pocket 
A. Repeat steps for  small pocket as instructed on previous page. 

You should have about 1½” on each side and ½” at the bottom not covered by buckram.   

Fuse in place by pressing. 

B. Once both sides of the buckram are fused, taper  the sides of the pocket  

1” on each side as per diagram, cutting through both layers of  fabric. 

C. Fold the unfused fabr ic on each side towards the center  and press. 

D. Secure the top of the fold with stitching line across  

the trim only sewing with ⅛”seam allowance.  

E. Sew the hook side of 1½” piece of velcro on to the center   

of the trim  on the inside of the pocket. 

 

6. Assembly of the bag. 

 

A. Insert the lock according to the manufacturers instructions. 

Place the lock 2½” from the edge as indicated on the left side of diagram # 1 position “F” and mark the cut out hole. 

B. To cover  the back side of the hardware you will need to make a small quilted patch. 

From the lining fabric cut 2 pieces that are 2½” x 2”, sew them right sides together with ¼” seam allowance all around.  

Once finished make a small cut through one layer only and turn the right side out, press. 

You can insert a small piece of batting to cushion the back side of the lock and press again. 

Sew the loop side of 1½” piece of velcro across the patch, secure well. 

Center the patch over the back side of the lock and stitch in place by hand or by machine.  

If using machine make sure you have enough clearance to NOT strike the backer plate with  

your needle. Check and adjust needle position before sewing!!! 

Depending on the lock size you are using, you may need to adjust the size of the patch. 

C. Have the outside of the bag in up position. 

Place the back side handle as indicated in diagram # 1 and mark the end of stitching line at 15” from line “C” (bag center). 

Stitch both sides following previous line of stitching turning at 15”.  

Reinforce top of the handle at the 15” mark by stitching an X. 

D. Turn the bag panel lining side up, transfer  the marked lines from the diagram below, 

make sure the bag bottom center line is in the same position as on the other side of this panel.  

Align bottom edge of the large pocket  along line “I”  

with the inside of the pocket facing up and the top  

of the pocket to the right.  

Pin in place and stitch ¼” from line “I” / bottom of the pocket. 

Flip the pocket to the left and verify Velcro position, adjust if necessary.  

Do not stitch the outside edges of this pocket to the bag. 

E. Repeat with the small pocket, lining up with line “J” and the top of 

the pocket to the left. 

Flip and stitch the edges to the bag. 

 

1” in 

Back side of the pocket 

Fold 

Stitch line ⅛” in 

Fold 

Stitch line ⅛”in     Trim                       velcro  

C I J 

Velcro 
 
¼” seam  
allowance 

13” 

16¾” 

20½” 
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7. Outside Pockets. 

 

A. Place the front side handle as indicated in diagram # 2 and stitch both sides following previous line of stitching 

turning just before the binding. Reinforce the handle at the top by stitching an X.  

Make sure that any of the feet tabs are not in your stitching path, if so bend the tab out of way. 

B. Align the outside pocket & the bag on bag bottom center  line “C”.  

Pin in place, make sure that the long sides of both pieces are lined up. Stitch on line “C”. 

C. Flip the large inside pockets back toward the top of the bag away from the center  line “C” and top stitch the base 

of the inside pockets on line “I” and line “J”. You will be sewing through the inside pocket, the bag and the outside pocket. 

D. With the top of the front outside pocket pinned to the bag at line “A”, flip the large inside pocket toward the  

center of the bag so you can sew the front pocket dividing line “N”.  Once pinned and the deep pocket out of the way flip the 

bag and sew line “N” from the binding 7½” toward the bottom of the bag.  

It is a good idea to stitch a reinforcing triangle close to the binding at the top of the pocket. 

E. Flip the back side (zippered) of outside pocket out of the way as you will be stitching a dividing line on the small 

pocket or you may choose to do two lines for 3 compartments. The choice is yours. 

F. Sew the hook side of Velcro to the inside of the outside zippered pocket placing the velcro ¾” below the binding at 

the center. Sew the loop side of velcro to the outside bag 10½” from the outside edge and centered between handles,  

zposition “H” on diagram # 1(verify placement before sewing). 

G. Pin the outside pockets to the bag aligning outside edges and making sure the top of the pocket is at line “A” and 

line “B” - diagram # 1. Flip and pin the large inside pocket aligning outside edges as well. 

For the large inside pocket you may want to put some pins at the top of the pocket to keep the extra fabric out of your stitch 

line. Stitch both sides of the bag through all the layers with ⅛” seam allowance. 

H. Using the remaining  str ips of straight grain binding finish the top front edge of the bag (left side of diagram # 1) 

and one short edge of both side panels, sewing the binding to the lining side and finishing on the outside. 

I. Once the binding is applied to the top of the side panels, fold the panel in half lengthwise lining side out, sew a small 

dart ⅛” deep by ½” long through the binding to create a permanent fold on the top edge. 

J. Using template # 2 mark the front flap, cut and re-stitch to secure the cut threads.  

Find the center of the flap and install the second part of the lock by placing the hardware as indicated  

on diagram # 1 by “G” 1” from the edge and mark the hole to be cut out. 

 

8. Side panel pockets. 

For each side panel do the following: 

A. Place the top of the side pocket at 7¾” from the bottom, 

pin the top through the elastic and stitch on both sides only. 

B. At the bottom of the pocket create two small pleats close to  

the center so the bottom of the pocket lays flat, pin in place and stitch  

across to secure the bottom of  the pocket. 

C. Using the 2¼” circle template round both bottom corners of the side panel.  

Re-stitch with ⅛” seam allowance to secure the cut threads.  

Repeat with the second panel. 

DO NOT REMOVE THE SAFETY PINS!!! 

 

7¾” from the  
bottom of the 

Pleats Corners 
rounded off  and  
re-stitched corners 

Top of the pocket 
with elastic  
 
Safety pins 

Binding 

Dart  
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9.  Inserting Side Panels. 

Pin both layers from the bag side. 

 

A. Locate and mark the center  of the outside bottom of each side panel. 

B. Place the center  of the side panel on marked and stitched center  of the bag bottom (line “C”) pin in place. 

C. Find line “D” marked on the bag (33½” from the left side on diagram # 1) and pin the bound top edge  

to the bag in that position. 

D. Pin the other  side of bound edge of the side panel even with the bound edge of  the bag.  

Make sure that the bindings are even.  

Put more pins between the initial three making sure that none of them were shifted, lining up the raw edges.  

E. Stitch in place with ¼” seam allowance. 

Start sewing with the side panel down going slowly at the curve, stopping often to re-arrange the bag so the edges are nicely 

lined up and the bulk of the bag is away from your stitching line, go slowly through the zipper. 

F. Repeat the above for  the second side panel. 

G. Tr im the outside edges from any loose threads and stitch again where the side panel top edge meets the front and 

back to reinforce the stitching. 

You can compress the outside edges to reduce the bulk by multiple stitching lines within the seam allowance. 

10. Binding. 

Take the 6 strips of binding fabric and join them together end to end to make one long strip. 
Joining the strips with a diagonal seam will create less bulk and make a smoother binding 
Fold in half lengthwise and press, take care NOT to stretch the binding. 
 

Binding is sewn to the edge of the side panel and the underside of the bag flap with ⅜” seam allowance. 

 

A. Leaving a 1” tail of binding unsewn, star t sewing from the front left corner  of the bag working all around and  

ending at the front right corner leaving another 1” tail for finishing the corner. 

B. To finish the corners, flip the extra 1” of binding toward the front and wrap the binding around it, secure with pins.  

Repeat on the other side. You can now finish the binding by hand or by machine. 

 

And yes, now you can remove the safety pins from the inside pockets, they were keeping the side panel from being pulled 

in to the inside by the elastic while you were sewing. 

 

 

 

 

Thank you for purchasing this pattern from Cotton Treasure Design 

Happy Quilting 

Lidia 
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Center of the front flap 

8½” from the outside edge 

to the center of the flap. 

A. Make a photocopy or trace this page. 

B. Cut out both templates. 

C. Mark the center on the front flap of your bag. 

D. Place the flap template even with the bottom and the side of the flap. 

E. Mark with a temporary marker, flip the template and mark the other side. 

F. Cut along the marked line. 

G. Re-stitch with ⅛” seam allowance to secure the cut threads. 

Flap Template 

Side Panel 

Corner Template 

2½” diameter 


